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Apply a Table Style to an Existing Table

You may want to apply a different formatting style in
creating a table. Excel has a built-in Table Styles feature
that displays an extensive thumbnail gallery of table

formats.

Click here to apply a table style to an existing table.

Frepared by Information Security and IT Governance Division of ICT.
Froductivl. T.y showcases tips & tricks on various
office and branch applications.
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1. On the worksheet, select the table to which you want to apply a table style.
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2. On the Design tab, in the Table Styles group, do one of the following:

Table Tools Bookl - Microsof
Design
| Header Row First Column
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¥| Banded Rows Eanded Columns

Table 5tyle Options

= (Click the table style that you want to use.

Table Styles
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=  (Click the More Button image, and then under Light, Medium, or Dark, click the table style that you want to use.
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We value your feedback. Please help us improve our Productivl.T.y releases by filling out the

You may also email your comments and suggestions to ict-process@pijlhuillier.com.

\}

“Serbisyong Bida”

Click here for back issues of Productivl.T.y in MyLink.
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http://ho-sbsurvey.pjlhuillier.prod/
mailto:ict-process@pjlhuillier.com
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